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■ Course Registration list

- Check registered courses

- See and print out timetable of registered courses

■ Cancel(Change) courses

- Select a course from Course Registration List – Delete
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Quota Exceeding Course Registration Request

■ Quota Exceeding Course Registration Request (Previous ‘Override Form’)

- If registration number has reached course quota

- If course registration is unavailable due to course restrictions

- Process

1. Fill out ‘Quota exceeding course registration request' form

2. Get Instructor’s approval (Online approval/rejection)

3. Confirm course registration

4. Course registration (Check Course registration list)

- Status: Writing, Applied, Approved, Rejected,

Confirmed Registration, Cancel Confirmation

- Fill out form: Click [Fill out form] – Move to request page

- Registration Confirmation: If you click [Registration Confirmation] after instructor’s

approval, the course will be registered and included in course registration list

- Cancel Confirmation: Click when you reverse registration confirmation

※ Changing from Confirmation ↔ Cancellation and vice versa is possible

during request period

※ Same course number, different lecture number can be requested in this menu.

※ Available request credits: 

Available credits for course registration-current registered credits + 6 credits

※ Available credits for ‘Confirmation’= Available credits for course registration

If you are able to request for quota exceeding course registration,

you cannot register courses 

a) if maximum credits for course registration is exceeded

b) if class time of requested course overlaps registered courses.



서울대학교수강신청시스템매뉴얼51

■ Fill out form

0. Save courses as Classes of Interest.

1. Click [Register Quota Exceeding Course Registration Request]

2. Select a course from List of Class of Interest pop up

※ Save a course as ‘Class of Interest’

before quota exceeding course registration request

3. Fill out request reason – Save – Apply

※ If you want to change request reason after submitting application,

click [Cancel] – fill out request reason – click [Apply]

before instructor’s approval/rejection
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■Quota Exceeding Course Registration Request Result: Instructor’s approval/rejection

■ Registration Confirmation/Cancel Confirmation

- If you click [registration confirmation] after instructor’s approval,

the course will be registered and included in Course registration list.

- If you click [Cancel Confirmation], the course will be deleted in Course registration list.



3-10. 
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3-10

■ Counselling (※ Only applied to students of specific college and department)

- Apply(request) counselling from list of ‘Class of Interest’

※ Save Class of Interest before applying for counselling

- List of counselling: Application status will be marked

- Status: Application/Approval/Rejection/Application Cancellation

- Course registration advising policy: Pop up shows major advisor’s policy

- Table of mandatory(major): Pop up shows list of mandatory major and status
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3-10. 

■ Choose the major course registration: Select major and professor(instructor)

■ Register a course: Click [Register a course] – List of ‘Class of Interest’- Select courses

※ Save Class of Interest before applying for counselling
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3-10. Counselling

■ Counselling Application : Fill out request reason - Save – Apply

※ Move to Counselling application list page after submission

■ Counselling request result: Instructor’s approval/rejection
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1. Access:  mySNU > Academic Affairs > Class > Course Drop(Regular Semester)

2. Apply: Enter ‘Cancellation Reason’> Save > Apply(Status: Waiting for approval)

▶ Cancel Application: valid only before instructor’s approval

▶ If you only click ‘Save’(Status: Save), your course drop request is not completed. 
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3-1. Instructor’s approval: Status ‘Accepted’& Registration status becomes ‘Invalid’

3-2. Instructor’s rejection: Status ‘Returned’& Registration status will be ‘valid’
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■ Course Drop (Withdrawal)

- Spring/Fall Semester: After course registration change period ~ ½ of class days

- Summer/Winter Session: 1 week before first date of class ~ ½ of class days

※ cf.) Course registration change: Delete(cancel) courses from course registration list

during course registration period and course registration change period

▶ Process: Course drop → save → submit → Instructors' approval/rejection

- Course drop request

∙ Login mySNU – Information Systems of SNU – Class/Grade

Class – Course drop(Regular Semester)/ Course Drop(Summer/Winter Session)

∙ Steps: Write course drop reason in a course - Save - Submit

∙ After submission. Notice SMS and E-mail will be sent automatically to Instructor.

∙ Cancellation of course drop(continue to register course) is possible only

before instructor’s approval.

※ Notice

- Course drop is completed after instructor’s approval within withdrawal period.

- Course drop cannot be reversed after instructor’s approval.

- If instructor rejects course drop request, reason will be written in ‘Note.’



3-12. 
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3-12

1. Access: SNU CRS > Course Registration > Quota Exceeding Course 
Registration Request > Fill out form

• You can request for quota exceeding course registration
- If you cannot register courses due to course restrictions(even if quota is not full)
- If you cannot register courses because the quota is full

• Process: Student’s request – Instructor’s approval - Student’s registration confirmation
• Available credits for request: Available credits for registration – registered credits + 6 

credits
• Available credits for confirmation: Within Available credits for course registration

2. Fill out form: Register a course(Select from Courses of Interest) 
> Enter request reason > Save > Apply

※ Save courses as ‘Courses of Interest’ before request
※ Cancel request: Only valid before instructor’s approval
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3-12. 

3-1. Request Results: Status ‘Approval’

3-2. Request Results: Status ‘Returned’
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3-12

4. Confirm Registration/Cancel Confirmation

▶ Click ‘Confirm’ = Status: Confirmed → the course will be registered.
▶ If you click ‘Cancel Confirmation’ =  Status: Confirm Canceled 

→ the course will not be registered
▶ If you do not click ‘Confirm’ in time = Status: Approval

→ the course will not be registered
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■ Course registration in opened courses

- Round Information: Check information on each rounds(period, explanation)

- Select another round and search each round’s period and explanation

- Points: Bidding points, used points, remaining points

- Opened courses / Couse registration list

Bidding course registration page and course registration list is differentiated by tab.

- Select G/S MBA

- Course registration by bidding : Enter Bidding points > click Course registration
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■ Course Registration List

- Course registration tab

: List of bidding attempted courses will be shown after round closed

: Check clearing points/bidding balance point/ returned points

- Deleting Course registration

: Select a course - Delete

※ Courses succeeded bidding cannot be deleted

※ Only courses failed bidding can be deleted

※ Course withdrawals are available on Round 4
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Error Messages Solutions

Login is disconnected by another user. Multi login with same student ID is prohibited.

Session has expired.
Please re-login.

SNU CRS user will be automatically logged
out 10minutes after logging in due to security
reason.

This function can be used after log-in. Class of Interest, Pre-course registration,
Course registration are accessible after login.

You are not eligible for course registration. This message pops up because there is no
identified user information currently for 2
possible reasons.

1. User information for course registration is
not created yet.
2. User is not eligible for this semester’s
course registration(leave of absence in Spring
or Fall semester, etc.)

It’s not course registration period. Check course registration period on main
page of SNU CRS.

It’s not pre-course registration period. Check course registration period on main
page of SNU CRS.

This function cannot be used during time
load.

During Time load, advanced search, save as
excel file, course title search is restricted.

The course cannot be saved in “Class of
Interest’

Course has already saved as ‘Class of Interest’
or Number of courses saved in ‘Class of
Interest’ is over 30(Maximum)

Double click is not available. Course registration button cannot be double-
clicked.

It’s not quota exceeding course registration
request period.

Check course registration period on main
page of SNU CRS.

Course Instructor is missing.
Please contact administrator.

This message pops up if a course doesn’t
have Instructor information in Quota
exceeding course registration request.
Inquire department about this matter.

Course registration is unavailable since
maximum credits for course registration has
exceeded.

Available credits for quota exceeding course
registration request
= Available credits for course registration –
current registered credits + additional 6
credits.

Check credits available for course registration
and registered credits, remaining credits.
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■ Course Registration
Q1) If I finished pre-course registration, is course registration necessary?

A1) Pre-course registration is mock(Not actual) registration. Actual course registration is
necessary.

Q2) When can I register courses marked ‘Available after cancellation’?

A2)

■ Course Drop(Withdrawal)
Q) If course drop is completed, is there any way to re-register the course?

A) If your course drop is complete, you cannot re-register the course

■ Quota Exceeding Course Registration Request
Q1) Can I request for quota exceeding course registration even if available credits for 
course registration is full? (For example, I can register up to 18 credits) 

A1) Here is an equation for calculating credits for quota exceeding course registration.
Credits for quota exceeding course registration 

= Available credits for course registration – Currently registered credits + 6 credits

If you have 18 credits available for course registration and registered 18 credits, you can 
request for quota exceeding course registration with 6 credits. Since you can register total 18 
credits you have to adjust credits during course change or course drop period.

Q2) Would it be possible to request a course for quota exceeding course registration, if 
this course overlaps other registered course?
A2) You can request for quota exceeding course registration and get instructor’s approval. 
However, you need to change or drop courses and make sure class time is empty before you 
click ‘Registration Confirmation’. If not, you cannot confirm registration.

Q3) Would it be possible to request a course for quota exceeding course registration, if 
this course is same type of course according to Alternatives in Course Details of CRS?

A3) You can request for quota exceeding course registration and get instructor’s approval. 
However, you need to change or delete one course before you click ‘Registration 
Confirmation’. In order to register course.

Q4) Can I request for quota exceeding course registration with same course number and 
different lecture numbers? (For example, 033.019 (001) & (002))
A4) You can request for quota exceeding course registration and get instructor’s approval. 
However, you can confirm registration for only one course.

Q5) Can I request for quota exceeding course registration if the request is rejected or I 
have cancelled the request before instructor’s approval?
A5) You can request for quota exceeding course registration within given period.

Q6) I didn’t confirm registration in CRS Quota exceeding course registration menu. 
My instructor approved my registration request. Is there any way I could take this course?
A6) Although you have instructor’s approval, if you don’t confirm registration during given 
period, the course will not be registered.

Vacancies(Available after cancellation) Registration

Course registration Course change

10:00 - 11:00 AM / 1:00 - 2:00 PM / 
3:00 - 4:00 PM

10:00 - 11:00 AM / 1:00 - 2:00 PM /
5:00 - 6:00 PM




