3-8. Course Registration

Course Registration List

CourseSearch  Course Registration MBACourseRegistration  EMBA Course Registation GUIDELINEIPDF) = Mofice  FAD  QBA  ClassTime = KOREAN

Course Registration List

Delote  Excel Available 6Credits / Registered 3Credits / Registered 1classes Course Timetable Print Timetabile
" . Tim
[Undergraduate Courses] Latin 1 a
Man Tue Wad Thu Frl sal
Hoyoung Yang Perl
Interdisciptinary Pragram in Western od
Classics < 120
Crad 9
Mon.(12:00-14:50) Wed.(12:00-14:50) Fri.[12:00-14:50)
]
11

Latin 1 Latin 1

014-103 014-103

B Course Registration list
- Check registered courses
- See and print out timetable of registered courses

B Cancel(Change) courses
- Select a course from Course Registration List - Delete
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3-9. Quota Exceeding Course Registration Request

Quota Exceeding Course Registration Request

CourseSearch  Course Registration MEACourse Registration - EMBACourse Regjstation SUIDELINE(FDF)  Motice  FAQ QfA ClassTime  HOREAN

Quota Exceeding Course Registration Request

2020 ¥ Winter m K Browse Course List ill gast form Cancal Confirmation

Select Order Title Number No Professor Name  Request Date Status

1 Latin 1 032.079 002 Hoyoung Yang ~ 2020-11-21 Approval

ICounts

B Quota Exceeding Course Registration Request (Previous ‘Override Form’)
- If registration number has reached course quota
- If course registration is unavailable due to course restrictions
- Process
1. Fill out ‘Quota exceeding course registration request' form
2. Get Instructor’s approval (Online approval/rejection)
3. Confirm course registration
4. Course registration (Check Course registration list)

Status: Writing, Applied, Approved, Rejected,
Confirmed Registration, Cancel Confirmation
- Fill out form: Click [Fill out form] - Move to request page
- Registration Confirmation: If you click [Registration Confirmation] after instructor’s
approval, the course will be registered and included in course registration list

Cancel Confirmation: Click when you reverse registration confirmation
X Changing from Confirmation «+ Cancellation and vice versa is possible
during request period
% Same course number, different lecture number can be requested in this menu.
X Available request credits:
Available credits for course registration-current registered credits + 6 credits
X Available credits for ‘Confirmation’= Available credits for course registration
If you are able to request for quota exceeding course registration,
you cannot register courses
a) if maximum credits for course registration is exceeded
b) if class time of requested course overlaps registered courses.
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3-9. Quota Exceeding Course Registration Request

Fill out Request Form

CourseSearch  Course Registration MBACourse Registration  EMBA Course Registation GUIDELINE(PDF)  Notice . FAQ | Q&A  Class

sTime  KOREAM

Fill out form

Quota Exceeding Course Registration Request

[Subject for Liberal Education] Nerth Korean Studies
Crs. No.-Lec. No. 044.023-002

Bae young-ae | Dept. of Ethies Education | AcademicYear 1  Cred.-lec-lab. 3-3-0

Request Reason

Go list SAVE

H Fill out form

0. Save courses as Classes of Interest.
1. Click [Register Quota Exceeding Course Registration Request]
2. Select a course from List of Class of Interest pop up

X Save a course as ‘Class of Interest’

before quota exceeding course registration request
3. Fill out request reason - Save - Apply

X If you want to change request reason after submitting application,
click [Cancel] - fill out request reason - click [Apply]
before instructor’s approval/rejection



3-9. Quota Exceeding Course Registration Request

Quota Exceeding Course Registration Request Result

Course Seanch Coirse Pegistration MEBEA Course Regisiration EMBA Course Registation GUIDELINEIFDF] | Mobico  FAD  Q&A CasTime  KOREAN

Quota Exceeding Course Registration Request Results

Quota Exceading Course Registration Requeast Results

Vaai 2070 SEMTaETE

Procassad Date 20201125 k=5, Status

Quota Exceeding Course Registration Request

Request Reason

Iwant Lo take this course for graduation

GO list

B Quota Exceeding Course Registration Request Result: Instructor’s approval/rejection

Registration Confirmation / Cancel Confirmation

Course3earch  Course Registration MBACOUrse Regitration EMBA Course Registation GUIDELINE(PDF)  Nolice FAQ OQAA ClassTime KOREAN

Quota Exceeding Course Registration Request

2020 v | Winter w fir f ppr Browse Course List Fill out form m Cancal Confirmation

Select Order Title Number No. Professor Name  Request Date Status

] Morth Korean Studies 044,023 002 Bae young-ae  2020-11-25 Approval

ICounts

W Registration Confirmation/Cancel Confirmation
- If you click [registration confirmation] after instructor’'s approval,
the course will be registered and included in Course registration list.
- If you click [Cancel Confirmation], the course will be deleted in Course registration list.
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3-10. Counselling

Counselling

Counselling

Course registration advising is only for courses of your interest. So, please register courses of your interest first

Table of mandatory courses{major) Course registration advising policy Application

Professor Academic advisor

Year Sem. Request Date Major i Status
Name Affiliation
020-2nd FrEpo T Park, Chan Agrospace
= 2020-07-20 Aerospace Engineering Major RS = Approval
Semestar(R Gook Engineering Major

1Counts

H Counselling (3¢ Only applied to students of specific college and department)
- Apply(request) counselling from list of ‘Class of Interest’
% Save Class of Interest before applying for counselling

- List of counselling: Application status will be marked

- Status: Application/Approval/Rejection/Application Cancellation

- Course registration advising policy: Pop up shows major advisor’s policy

- Table of mandatory(major): Pop up shows list of mandatory major and status
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3-10. Counselling

Choosing Major for Course Registration

Choose the major for course registration:"(

Select Mechanical & Aerospace Engineering Maj v
Majars

Professor
Name

B Choose the major course registration: Select major and professor(instructor)

Register a course for Counselling

Course Seanh Course Registration G5 MBA Course Registration EMBA Course Registation GUEDELINEIFTH)  Notice  FAD QA Class Time  KOREAM

Application
Course Academic Advisor

Departmant

Estimated Course to Take

re on Engineering Technology 1

Request Rea

Reguest Rea

B Register a course: Click [Register a course] - List of ‘Class of Interest’- Select courses
% Save Class of Interest before applying for counselling
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3-10. Counselling

Counselling Application

Reguast Reason

Attachments
ey " Select File
[Acquired Credits Details
Major Category Major Hame
Major-Mandatory - Major Elective Credit /Required
Crodit/Roquired Cradit i Credit
Acguired CreditsMin. 16/130
Graduation Req i i
Expected Credit Acquisition Details
Major Category Major Name
Major-Mandatory c Major Elective Credit/Required
Credit/Required Cradit Credit

Acquired Credits/Min 1613
Graduation Reqg . ¥

APPLY Previous

m Counselling Application : Fill out request reason - Save - Apply
* Move to Counselling application list page after submission

Counselling Request Result

Course Guidance Result Confirmation

Course Guidance Result

Yoar 2020 Somestor
Time/date of course registration o . c .
: M0A0-11-30 16:52:00. Status Approwa|
advising
Adyisa
Course Academic Advisor
Mama Dapartmant Extension no/E-mail

B Counselling request result: Instructor’s approval/rejection
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3-11. Course Drop (Withdrawal)

Course Drop (Withdrawal)

1.

Access: mySNU > Academic Affairs > Class > Course Drop(Regular Semester)

Course Drop(Regular Sem.

Soarch Mer
o o
Etag, Cradis 1 wcate i Tatsl € recity
kor
2 L. Pag. Sta - - £
Yol CueTend Status  Applcation Dale ks Ors M2, Li. Mo Course Rame Cowrse fype  Grades Irstructar Canceilrion Reason Dtar romarks
Subject for it
S Vakd [ote ool Irereehad theniel Conmprnporany Pl al Wokd twnal et 330 T CHHONC b (O Y LT
w0

Ll e
& Mtromvm sarm 1 SITE, A SppAciE day ooy o ks pran e i b cisimgrs el b

2. Apply: Enter ‘Cancellation Reason’> Save > Apply(Status: Waiting for approval)
P Cancel Application: valid only before instructor’s approval

» If you only click ‘Save’(Status: Save), your course drop request is not completed.

Course Drop(Regular Sam, I

" 01 B rr—— - s |

Foachbom
Cancel Adcatn
way il
B Conchils 3 el Cracitts
Tusnn
- Crs. Fog. Sta = c r T . C "
Tk Cusront Slatuy  Application Duie e e e L. Me, Louna Hame CosseType  Grade Irribreciar Cancellation Reasen ot rommarke
Sasbjoct o L)
[ars ;i
i ".'_"”“'" ;L0128 Wk [2TT i revedection of Comerporery Poilical Workd.— boralBciet 3300 LI=TE ¥ L s et
o




3-11. Course Drop (Withdrawal)

Course Drop (Withdrawal)

3-1. Instructor’s approval: Status ‘Accepted’'& Registration status becomes ‘Invalid’

MySHU oy

fo It Eachange  Gef Corificates

Course Drop(Regular Sem.) 0 B3 0

by Inif
Feg Crsdits 3 Lancedledd 3 atal Cradits
T
Cr Aeg, Sl .
Cummest SEatut  Appication Daie e e Lec. Ha Do roe Marme Coursa Type  Grasdes [ e ] Canoelrann Reasen Chihver remmacks
i
Subgoct for L1
feroptind L85 Tl e o introchsction of Cometrpaorany Pobtic Wodd v ket LiD TGHHCNG 1 il L vt e et
en

Ll

& Perie e ithelewrd bresm rmren : 021-0-28 - i 0.

Y e— | — |apprevadai e Frofosar]

st el b GPA bl e
& il be erpelied
ron b i w8 kg e ™ g * b

3-2. Instructor’s rejection: Status ‘Returned’& Registration status will be ‘valid’

MYSNU “ia

Course Drop{Regular Sem.) 0 E3
Yo | 2021 . Semester 151 Semester . [ sech |
= - |

Reg, Coods 5 Canceli ¢ Tetal Conchts

Cument States  Application Dads L= Ho lec. Ho Lourse Mame Course Type  Grades nstncior Cancellation Rzason Other remaris

Surtyect bor |
| Im.mc\dl Vald s o2 Maith Koian Sudics boraEduct 3340 o young a0 Wiskeihtscousens  FEEEE & RALE
on

Poquisio Sy
Lo Vaadd g [} Macioecommics ot for Maj 134 Yun, Fack

Crs Bog. S
he

e i, {horwion, o pe
ppica e e el of ke e b el et by clicting - Agph” i
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3-11. Course Drop (Withdrawal)

Course Drop (Withdrawal)

m Course Drop (Withdrawal)
- Spring/Fall Semester: After course registration change period ~ %2 of class days
- Summer/Winter Session: 1 week before first date of class ~ ¥z of class days
X cf.) Course registration change: Delete(cancel) courses from course registration list
during course registration period and course registration change period

» Process: Course drop — save — submit — Instructors' approval/rejection

- Course drop request

- Login mySNU - Information Systems of SNU - Class/Grade

Class - Course drop(Regular Semester)/ Course Drop(Summer/Winter Session)

- Steps: Write course drop reason in a course - Save - Submit

- After submission. Notice SMS and E-mail will be sent automatically to Instructor.
- Cancellation of course drop(continue to register course) is possible only

before instructor’s approval.

X Notice
- Course drop is completed after instructor’s approval within withdrawal period.
- Course drop cannot be reversed after instructor’s approval.
- If instructor rejects course drop request, reason will be written in ‘Note.’
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3-12. Quota Exceeding Course Registration Request

Quota Exceeding Course Registration Request

1. Access: SNU CRS > Course Registration > Quota Exceeding Course
Registration Request > Fill out form

\g’} SNU CRS 2021 - 1st Semaster

seareh - Q o -
rse Registration System s

CourseSearch  CourseRegiimtion  G/S MBA Course Registration EMBA Course Registation Guidance for Sugangcart  Motice  FAQ - QBA  ClassTime  HOREAN

Quota Exceeding Course Registration Request

2021 > Lst Semes v : Click m reghsiration after instr Ty Browse Course List Fill gut form Cancel Confirmation
Select Order Title Number Mo, Professor Name  Request Date Status
Counts

You can request for quota exceeding course registration
- If you cannot register courses due to course restrictions(even if quota is not full)
- If you cannot register courses because the quota is full
Process: Student's request - Instructor’s approval - Student's registration confirmation
Available credits for request: Available credits for registration - registered credits + 6
credits

Available credits for confirmation: Within Available credits for course registration

. Fill out form: Register a course(Select from Courses of Interest)
> Enter request reason > Save > Apply
X Save courses as ‘Courses of Interest’ before request
X Cancel request: Only valid before instructor’s approval

CowseSearch  CourseRegistmation  G/SMBACourseRegistration  EMBA Course Registation GUIDELINE(PDF]  Nolice  FAD  QRA  ClassTime  KOREAN

Fill out form

Quata Exceeding Course Registration Request

Register Quota Excie

[sulzject for Liberal Education] Nerth Korean Studies
Crs. No.-Lec. No. 044.023-002
Bae young-as | Dept. of Ethics Education | AcademicYear | | Cred.-loc.-Lab. 330

Reguest Reason

Go list SAVE

Buegaga -



3-12. Quota Exceeding Course Registration Request

Quota Exceeding Course Registration Request

3-1. Request Results: Status ‘Approval’

Course Seanch Course Registration &S MBACourse Registration E MBA Course Regjstation GUIDELINE[FINF)  Motice FAQ ORA  ClasmTime  HOREAM

Quota Exceeding Course Registration Request Results

Quota Exceeding Course Registration Request Results

Year 2020 Semaster Soasonal 2nd Semoster

Processed Date 2OM0-11-25 191 1-54.0 Status

Quota Exceeding Course Registration Request

|Subject for Liberal Education] North Korean Studies
Crs. Mo.-Lec. No. | MA.023.002
Bas young-ase | Dopt. of Ethics Education | Academic ¥Year 1 Cred.-Lec.-Lab. 3-3.0

Request Reason

I'want to take this course for graduation

G0 list

3-2. Request Results: Status ‘Returned’

Quota Exceeding Course Registration Request Results
Quota Exceeding Course Registration Request Results

Year 021 Semaster Repular st Semester

Processed Date 2021-01-27 0%:5327.0 Status Ratumied

Quota Exceeding Course Registration Request

[Subject for Liberal Education] Latin 1

Crs. Noo-Lec. No. | 032
Kim Kihoon | Interdisciplinary Program in Western Classics | Academic Year 1 | Cred.-Lec.-Lab, 3-3-0

Request Reason

SHEEIE, | =3 JaLc

Go list
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3-12. Quota Exceeding Course Registration Request

Quota Exceeding Course Registration Request

4. Confirm Registration/Cancel Confirmation

p Click ‘Confirm’ = Status: Confirmed — the course will be registered.
» If you

» If you

SNU CRS 2021 - 1st Semester I

Course Regjsiration System

CourseSearch  CourseRegitration  G/SMBACourseRegistration  EMBA Course Registation

Quota Exceeding Course Registration Request

2021 ¥ lstSemes v

Select Order Title

1 Morth Korean Studies

ICounts

Browse Coursa List »

Number Ho.

044.023 002

o
— -
-

Guidencedor Sugangcart  Notice FAQ Q8A  ClassTime  KOREAN

Fill ot form »

Confirm Cancel Confirmation

Professor Mame  Reguest Date Status

Baeyoung-ae  2021-01-27 Confirmed

I EEEER ”
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4. MBA Course Registration(Bidding)

Course Search & Course Registration

CourseSearch  Course Registration MBACourseRegistration  EMBA Course Registation GUIDELINE(PDF) Motice FAQ QA ClasTime KOREAN
MBA Course Registration
A
Date and Tima: ~
Round Title:
Bidding Points Used Points Remaining Points

Courses Opened Course Registration List

Available Credits / Registered Credits / Registered classes

MEBA b

Counts Course
Registration

B Course registration in opened courses

- Round Information: Check information on each rounds(period, explanation)
- Select another round and search each round’s period and explanation
- Points: Bidding points, used points, remaining points
- Opened courses / Couse registration list
Bidding course registration page and course registration list is differentiated by tab.
- Select G/S MBA
- Course registration by bidding : Enter Bidding points > click Course registration

A C
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4. MBA Course Registration(Bidding)

Course Registration List

CoursaSearch  Course Registration MEACourssRepistration EMBACoursa Registation GLADELINE(PDF) = Notico  FAQ QA ClassTime  KOREAN

MBA Course Registration

TRlRE - ef2 =0l ets

Date and Time: 2020-11-24 18:45 - 7020-11-24 18:46
Round Tite: BiE oM e F a8
*

Bidding Points 1000 Usad Points O Remaining Points 1000

Courses Opened Course Registration List

Avallable 6Credits / Registered 4Credits / Registered 2classes

Delete B) Fareign Languege Cour

|Requisite Subject for Major] Financial Management

Chae, Joon | #AEIH{ENU Global MBA)

) Bid Points 340 Returned Points 340
Oo:D0-12:500)

sZetei Valid  Cradits 2 | Clearing Poir
Bidding Coursa¥/M ¥ | B{09:00-12:-50) (|

[Requisite Subject for Major] Marketing
Kyoungmi Loe A FEHI{SNU Global MBA)
et Valid  Credits
Bidding Coursa¥/M ¥ | 2{14:00-17-50) 5=(14:00-17:50)

Clearing Podnts 0 Bid Polnts 330 Returmed Polnts 330

B Course Registration List
- Course registration tab
: List of bidding attempted courses will be shown after round closed
: Check clearing points/bidding balance point/ returned points

- Deleting Course registration
: Select a course - Delete
X Courses succeeded bidding cannot be deleted
% Only courses failed bidding can be deleted
X Course withdrawals are available on Round 4

A L
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5. Error Messages & Solutions

Error Messages Solutions

Login is disconnected by another user.
Session has expired.
Please re-login.

This function can be used after log-in.

You are not eligible for course registration.

It's not course registration period.

It's not pre-course registration period.

This function cannot be used during time
load.

The course cannot be saved in “Class of
Interest’

Double click is not available.

It's not quota exceeding course registration
request period.

Course Instructor is missing.
Please contact administrator.

Course registration is unavailable since
maximum credits for course registration has
exceeded.

Multi login with same student ID is prohibited.

SNU CRS user will be automatically logged
out 10minutes after logging in due to security
reason.

Class of Interest, Pre-course registration,
Course registration are accessible after login.

This message pops up because there is no
identified user information currently for 2
possible reasons.

1. User information for course registration is
not created yet.

2. User is not eligible for this semester’s
course registration(leave of absence in Spring
or Fall semester, etc.)

Check course registration period on main
page of SNU CRS.

Check course registration period on main
page of SNU CRS.

During Time load, advanced search, save as
excel file, course title search is restricted.

Course has already saved as ‘Class of Interest’
or Number of courses saved in ‘Class of
Interest’ is over 30(Maximum)

Course registration button cannot be double-
clicked.

Check course registration period on main
page of SNU CRS.

This message pops up if a course doesn't
have Instructor information in Quota
exceeding course registration request.
Inquire department about this matter.

Available credits for quota exceeding course
registration request

= Available credits for course registration -
current registered credits + additional 6
credits.

Check credits available for course registration
and registered credits, remaining credits.
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6. Q%A

Q&A

B Course Registration
Q1) If | finished pre-course registration, is course registration necessary?

A1) Pre-course registration is mock(Not actual) registration. Actual course registration is
necessary.

Q2) When can | register courses marked ‘Available after cancellation?
A2)

Vacancies(Available after cancellation) Registration

Course registration Course change
10:00 - 11:00 AM / 1:00 - 2:00 PM / 10:00 - 11:00 AM / 1:00 - 2:00 PM /
3:00 - 4:00 PM 5:00 - 6:00 PM

H Course Drop(Withdrawal)
Q) If course drop is completed, is there any way to re-register the course?

A) If your course drop is complete, you cannot re-register the course

B Quota Exceeding Course Registration Request
Q1) Can | request for quota exceeding course registration even if available credits for
course registration is full? (For example, | can register up to 18 credits)

AT) Here is an equation for calculating credits for quota exceeding course registration.
Credits for quota exceeding course registration

= Available credits for course registration — Currently registered credits + 6 credits

If you have 18 credits available for course registration and registered 18 credits, you can
request for quota exceeding course registration with 6 credits. Since you can register total 18
credits you have to adjust credits during course change or course drop period.

Q2) Would it be possible to request a course for quota exceeding course registration, if
this course overlaps other registered course?

A2) You can request for quota exceeding course registration and get instructor’s approval.
However, you need to change or drop courses and make sure class time is empty before you
click 'Registration Confirmation’. If not, you cannot confirm registration.

Q3) Would it be possible to request a course for quota exceeding course registration, if
this course is same type of course according to Alternatives in Course Details of CRS?

A3) You can request for quota exceeding course registration and get instructor’'s approval.
However, you need to change or delete one course before you click ‘Registration
Confirmation’. In order to register course.

Q4) Can | request for quota exceeding course registration with same course number and
different lecture numbers? (For example, 033.019 (001) & (002))

A4) You can request for quota exceeding course registration and get instructor’'s approval.
However, you can confirm registration for only one course.

Q5) Can | request for quota exceeding course registration if the request is rejected or |
have cancelled the request before instructor’s approval?
A5) You can request for quota exceeding course registration within given period.

Q6) | didn’t confirm registration in CRS Quota exceeding course registration menu.

My instructor approved my registration request. Is there any way | could take this course?
A6) Although you have instructor’s approval, if you don’t confirm registration during given
period, the course will not be registered.
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