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Seoul National
University

Course Registration
User Manual

Please make sure to practice course registration during pre-course registration period.

If you have any problem, contact Office of Academic Affairs(02-880-5042)
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Outline

Course Registration Services

Course Registration Major Services

Course - Search courses from SMU CRS and save courses as ‘Class(es) of Interest.
Search Use it for pre-course registration and course registration,

- Save courses from course search result. Add courses from Class(es) of Interest to cart during
pre-course registration/course registration period.

- Mock course registration to practice actual course registration process
- Make plans for actual registration by using timetable and predicting
Pre-Course demand of each courses
Registration b e
ourse cart — Lourse cart canfirmation
Pre-course registration — Course registration(first-come/first-served)
(first-came-first-served) - Identical process to course registration

- Add courses to cart by selecting courses from course search result
- Process
Course cart = Course cart confirmation
Course ¥ Course registration{first-come/first-senad)
Registratlun - After Course cart confirmation. A course in the cart will be confirmed
(registered) if course cart requests are no more than queota.
Course Registration However, a course will be withheld and be a ‘pending course’

if course cart requests exceeds quota. Lastly, register courses with
vacancies on first-come-first-served basis.

1. Course Search

- If you are not logged in: course search is available (Press “Search” Button)
- If you are logged in, following functions would be available
- Course search, Save as ‘Class of Interest’

* Pre-course registration / Course registration (depends on period)

2. Class of Interest
- Save courses as ‘Class of Interest’ after course search

- Use it for Time table simulation, pre-course registration, course registration

3. Pre-course Registration
- MOCK registration: opportunities to practice registration process
(Itis NOT an actual registration)
- Process: Pre-course cart — Pre-course cart confirmation
— Pre-course registration(first-come-first-served)
- Identical condition/settings compared to actual course registration
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Major Changes of SNU Course Registration

4. Course Registration

- Check registration information: Limitations, Same/Alternative courses, Retaking courses, etc.
- Process:

Course cart — Course cart confirmation — Course registration(First- come-first-served)
- Course cart shopping (Day 1-2)

Course search, Add courses to Course cart from “Class of Interest)
- Course Cart Confirmation (Day 3)

Registration will be confirmed after comparing number of course carts and course quota.

» If the number of course cart(s) is no more than course quota,
all course carts will be confirmed and shown in course registration list.
» If the number of course carts exceeds course quota,
all course carts will be withheld and the course will be designated as “ Pending courses”

- Course registration(Day 4-6): first-come-first-served registration for vacancies
* On Day 1 of First-come-first-served registration (= Day 4 of course registration)
Registration of “pending courses” will be limited to students added courses to cart

5. Course change
- Delete courses: Select and Delete courses in the course registration list
- Register new courses: Add courses by registration
P ‘Available quota after cancellation' mark
Once course quota is full and if vacancies are available due to cancellation,
the mark would be shown under course title.
P Register courses that marked ‘Available quota after cancellation’
registration is limited to 3 times in a day (In designated time)

B Responsive web: Use CRS in various devices including PC, Mobile
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1. Login and Registration

SNU Course Registration System(CRS) URL

le:l CIRS 2020-Winfer Semester  rige a | =
Lowre Heglsiralon Sysdem
Course Saamh CDUI"SERQEI'H]OH RKMBQCWFSEW EMB“CDUTSE‘R@MGH GUIDELIME{PDF) Nofice FAQ  Q&A  ClassTime  KDREAN
2020¥earWinter Semester Course Registration Period Information Please login
3 There s no Saturday or Sunday during the infiormation pesiod.
Ca of Course
m ; Date Time Tarpet
Registration
Al
Pre-course cart 2000-10-22(THU) ~ 2020-10-22(THU) - 08:30~16:00 tdomestic
shopping exchange i paEE
students) Find ID | Finel Password
Course Cart
200 W4 ’ Confirmation
 Winer Session , Process by GUIDELINE 4,
Course cart 2000-10-23{FRY) ~ 2020-10-23(FRY) 17:00~23:00 i
Confirmation Proc
= e Academic
Affairs 2
Notice Mo
Al
_ students{Excep : ;
T on NO0I0BIFRY~ 2000-1023FR)  08:30~16:00  tcomestic e i
Pre-tourse shopping exchange e Course registration site logl..
strfuents) Busy time of the Registeration..
00 ) Busy time of the Registoration..
inter Session
2000-10-26[MON) - 2020-10-26(MON)  08:30-16:00 Al students
Pre-course Regjstration i i

B Web site(SNU Course Registration System(CRS)) URL: https://sugang.snu.ac.kr

- SNU CRS: https://sugang.snu.ac.kr

- Visit SNU portal mySNU then move to SNU CRS: https://my.snu.ac.kr/
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1. Login and Registration

Notes for Course Registration

H Prohibition of Multi Login
- Multi login through multi browsers

. : I Your session has been expired by

(with same student ID, same PC) is prohibited e M s e

. . . . . . your ID is simultaneocusly logged in

- Multi login through multi PC (with same student ID) is prohibited | byanother computer. Please log-in
again.

- Pop-up message will be shown to former login user,

if multi login trial is detected

H Browser compatibility and Optimal Resolution
- Browser compatibility: Internet Explorer (above V. 11), Chrome, Safari, etc.
- Responsive web: CRS will be resized and displayed in all devices including PC, Mobile

H Allow Pop up
- Tool - Internet Option - Personal Information - Allow pop up - Settings - Add to list
- Add website : https://sugang.snu.ac.kr

(There might be difference depending on browsers)

H Limitation on double click for registration button
- You cannot double click registration button

H Login time(Automatic logout and login extension)
- Login time: 10 minutes
- Automatic logout: Get back to CRS main page after logging in for 10 minutes
- Login extension
- Login extension popup : Before automatic logout in a minute
- [Extend Login Now]
» Extend login for 10 minutes from present
» Location: Bottom of CRS website (PC), Bottom of right side of the menu (Mobile)


https://sugang.snu.ac.kr/
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Course Registration Process

Pre-course

Registration

BEVAEY
Course Cart Shopping

Course Registration Process

Day 3
Course Cart

- Mock registration
for practicing
registration process

- ldentical condition
compared to actual
course registration

- Process
Pre-course cart
Pre-course cart
confirmation
Pre-course registration
(First-come-first-served)

Day 4

First-come-first-served
Course Registration

- First-come-first-served
registration for courses
with vacancies

- “Pending courses”
can only be registered
by students who add
courses to course cart

- Courses that has reached
their course quota will be
marked
“Available quota after
cancellation”

- Registration of “Available
qguota after cancellation”
is possible 3 times a day
(In designated time)

Buegaga

- Shopping: Add courses
to course cart

- Save as “Class of
Interest”- Course cart

- Course search - Course
cart

- No changes are

possible after course
cart period.

Day 5-6

First-come-first-served
Course registration

- First-come-first-served
registration

- Courses with vacancies
will be marked
“Available quota after

cancellation”

- Registration of
“Available quota after
cancellation” is
possible 3 times a day
(10:00~11:00 AM,
1:00~2:00 PM,
3:00~4:00 PM)

Confirmation

- Systematic confirmation
by Office of
Academic Affairs

- Number of course carts
are within course quota
— Confirmed
= course registered

- Number of course carts
exceeds course quota
— Not confirmed
“Pending courses”
= First-come-first-served
registration

Course Change
&
Quota Exceeding Course
Registration Request

Change course
delete and add courses

Courses with vacancies
will be marked
“Available quota after
cancellation”

- Registration of
“Available quota after
cancellation” is
possible 3 times a day
(10:00~11:00 AM,
1:00~2:00 PM,
5:00~6:00 PM)

- Quota exceeding course
registration request
- Students' request
- Instructor’s approval
- Students' registration
confirmation



2. Function

2. Available Function(Abstract)

- Available functions varies due to course registration schedule
- Ordinary time/ Pre-course registration/
Course registration(Course cart/first-come-first-served course registration)

Classification Function Ordinary Pre-course Course cart Course registration
time registration (First-come-first-
served)
Course Simple search (0] @) (0]
search
Advanced search (0] O 0] X
Class of Interest (@] O (0] (@]
Pre-course X O X X

registration

Course X X (0] (0]
registration
Class of Class of Interest (0] (0] (0] (0]
Interest
Pre-course X (0] X X

registration

Course X X @) (@)
registration

Pre-course Pre-course cart X (0] X X
Registration

Pre-course X (0] X X
registration

Pre-course O O (0] (@)
registration list

Pre-course X (0] X X

change
Course Course cart X X (0] X
registration

Course X X X

registration
Course (0] (0] X (0]

registration list

Course X X X (0]
change
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3-1. Login

mySNU account Login

SNU CRS 200-Winter Semester 1., j Q =
Cowrse Regisiration Systern
CourseSeanch  Course Registration MBACourseRegistration  EMBACourse Registation GUIDELINE{FDF) Motice FAQ Q&A ClassTime  KOREAN
2020YearWinter Semester Course Registration Period Information Please login
# Thereis no Saturday or Sunday during the information period.
- Hegg m:[u?;um Date Time Target
All students
2020 Wintter Session (Except LOGIN
Pre-course cart 2020-10-22(THU) ~ 2020-10-22(THU) (08:30~16:00 domestic
S"K]Flpil'g Elﬂ:hﬂﬂgf CiL G el YU SN, 3 pass .
students) Find ID / Find Password
All students
’ {Except
020 Winter Session
':se > 0-10-B(FRY) - 2000-10-3(FR)  08:30-16:00  domestic GUIDELINE ¢,
PPre exchange
stduents)
Course Cart Notice More
2020, Winter Session O:ilar:-l
Course cart JO-10-23(FRI) ~ 2020-10-23{FRI) 17:00~-23:00 Officect - Busy time of the Regjsteration..
Confirmation Process Acaoniic - Course registration site logi.
Affairs - Busy time of the Registeration_
y + (2019, Summier] Motice for Liber..
AT e 2020-10-27(TUE) - 2020-10-27(TUE) (08:30-16:00 All students
Pre-course registration
A20Winter Session
Pre-course 2020-11-04(WED) ~ 2020-11-04WED) 08:30~23:00 All students FAQ More

B Login with mySNU account : Enter mySNU(https://my.snu.ac.kr/) ID & Password

@ ME&dam 12 MNELotE AZEAIZ A|AB O



3-1. Login

mySNU Account Login

/Z SNU CRS 2020 - Winter Semester Title ” Qa -
Cowrse Reghtration System i
Course Search Course Registration MBA Course Registration EMBACourse Registation GUIDELINE(PDF) Motice FAQ  QRA  ClassTime  KOREAN
2020YearWinter Semester Course Registration Period Information Please login

£ Thesrevis o Saturday or Sundisy during theinformmalion posod.

Catepories of Course
Registration

All students.
s ¢ “
2020-10-22(THLA} - 2020- 10-22(THU) 08:30~16:00 darmestic

Pre-Course cart

Date Time Target

shopping exchange ¥ yfind yours e,
students) I FindlID / Find Password I
Al students.
i [Except
2020 Winter Session 2020-10-Z3(FRY) - 2020 10-Z3FRY 08:30~16:00 domestic GUIDELINE .+,
Pre-course shopping
exchange
stduents)
Course Cart Notice
Confirmath
2020, Winter Session znwn;lm
Course cart 0P0-10-Z3{FRI) ~ 2020-10-23(FRI) 17:00~-23:00 Ulﬁr_eu:? By time of the Registeration..
Confirmation Process Al FeCOUrse reEEtration site logl..
Alfairs Busy thme of the Repisteration.

209, Sumimes] Motios for Liber.
2020 Winter Session L 1

Pre-course registration 2000-10-2T{TUE} - 2020-10-27(TUE) 08:30-16:00 Al students

2020 Winter Session
Pre-course HE0-11-04(WED) ~ 2000-11-04(WED) DE:30~23:00 Al students Fﬂ\Q

H Find mySNU account
- Find mySNU account by personal information (cell-phone/ private e-mail address)

registered in portal mysNU (my.snu.ac.kr)

Changing Password

» Password Conditions

- length: 9~20 digits

- should contain more than 1 digit of alphabets, numbers. special characters

» Password Limitations

should not include '+'(plus) character

should not include more than 4 digits of same characters or numbers (EX: 0000, aaaa )

should not include more than 4 digits of continual characters or numbers
(Ex) 1234,abcd,9876, zyxw)

should not include more than 3 digits of numbers from student ID

(Ex) If student ID is 2011-13579, you cannot use 201,011,111,113,135,357,579, etc)

X C
Brasaua 13 MSCHEHD 42413 A|AH D2



3-1. Login

mySNU Account Login

Home
= .
[Z]Find ID
The process of finding SNU 1D varies according to the group you belong to. 5o choose the appropriate member group before entering your name and date of birth, You can
nat find SMU 1D without this verification procedure
User Type *

FACULTYESTAFF
O STUDENTEALUMMNI
PUBLIC

MHame

EIRTH-DAY

Select Auth Method =

D Mobile(Verify via Mobile Phone Number)
Digital Certificate
SMS

Ernail

Home

[Z]change Password

Enter your 1D to find your password

User Type #

SNUID

Select Auth Method =

© Mobile(Verify via Mobile Phone Number)
Digital Certificate
S5M5

Email

B Find ID and Change password
- Find ID
1) Fill in name, birthday(year-month-day Ex) 2000-01-01)
2) Select a method for authentication(verification): Mobile, Digital Certificate, SMS, Email
- Change Password
1) Fill in mySNU ID
2) Select a method for authentication(verification): Mobile, Digital Certificate, SMS, Email
X If you select SMS or Email, mobile number or email address should be registered in
mySNU personal information in advance

A C
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3-1. Login

Login Extension (PC)

Privacy Policy = Prohibition of Unauthorized Collection of E-mail Address Automatic logout remaining time %18 o

I you do not usa it for 10 minutes, you will be automatically legged out

SBssIon now

W Login extension (Bottom of CRS Website)
- Remaining time for automatic logout will be displayed in real time.
- [Extend Login session now] button: 10-minute log in extension after clicking button.

Login Extend B Automatic logout

If you do not extend this login session, - Login extension pop up will be shown
you will be automatically logged out. 1 minute before automatic logout

©, - Logout/ Login Extension

0:53

- If login is not extended, CRS main page will

; be shown
Login Extend

X Login Extension Pop up

Login Extension (Mobile)

x B Login Extension
- Location: Click Right side > Bottom of menu

- Extend login

e - Check remaining time before automatic logout

Student 1D

= FAQ
- Q&M
= Class Time
GUIDELIME{PDF)
Course Search +

Course Registration +

MBA Course Registation +

Automatic logout 419

rermaining time

15 MBI AZAIH A A D2
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3-2. Personal Information

Personal Information

\g’a‘ SNU CRS I?Sj"?-'.‘u'iﬂ:er Semester Title 5 g |5 1

Personal information
CourseSearch  Corse Registration MBACourseRegitration  EMBA Course Registation GUDELMEPDR  Nouce  Faol om .

B Location
- Upper right side of CRS(Name and Student ID) — Click [Personal Information]

\E;",) SN_LJERS III-U Winter Semester Title & Q = <

Coursa Seanch Coirse Registration G5 MBACovirse Hegistration E MBA Course Registation GUIDELINE(PDF)  Nobiee  FAQ Q&A  Class Teme  KOREAN

Personal Information

Personal Information Grades of previous year Tabie of mandatory courses(major)
College Department Div Previous semester Provious two Semesters
Student ID 1111TET Mame 3 v

Mo Data
PresTiam Academic Year

2 Mo of Registerad
Year of Entrance i

Seimesiers tudentswho can regesber up t 3 ol it= vl by sodditional cred
Major Second Major the same subjoct otk e Eabes esmesters, the scores will be both addod in the
ar
Interdisciplinar :
Double Majors = ¥ hie persanal info. listed bene may be shown ineorectly um the peeliminang

Programs

Interdisciplinary
Programs for
Inined Minar

Teaching

Certification

Course

2 wt-design
Stident-desigr Reggistration

major
v Schedule
Maximum
Maximum Cradits §
5 redits for
Credits
change

B Personal Information
- Personal Information is confirmed before preliminary course registration
- Listed Information
Degree(program), major, enrollment, registration credits,
credits for changing courses, repeated courses etc.

X Note for Personal Information
- If you are not included as “course registration subject”
message “You are not course registration subject” could be shown.
- Grades of Previous 2 semesters:
grades of retaken courses are included
GPA of all courses(except S/U courses) will be calculated.

Buegaga 17 MSIHEHT A ZAIZ A AR Df 5
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3-3. Class Time

7 SNU CRS 2020- Winter Semester Title > Q| = 3
Course Reglstration System
Course Search Course Registration MBA Cowrse Registration EMEA Course Registation GUIDELINE(POF) = Motice  FAQ  OQSA ClassTime  MOREAN
Class Time
Diw S0-minute class| Start on the hour) TS-minute class{Start on the howr) rS-minuta class(Start hall past)
0 period 4000850
1 periad
2 period 10001050
1 period 100-11:50 1 1:00-1715
4 period
5 period
& period 14:00-14:50 A:D0-15:15
I pariod S0-15
8 perlod
9 perod
10 period 18:00-18:50
11 period
12 pariod

H Class Time
- Class time show when each period stars and ends
- Class time is divided into 50-minute and 75-minute class

@ MEoea 19 MSLHEHR 2 A AR D
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3-4. Course Search

Course Search

\S‘l} SNU CRS 2020-Winter Semester

CourseSearch  Course Registration

: o
Title » Q= ¥

MEACourseRegidtration  EMBACourse Registation GUIDELINE[POF) - Notie  FAQD Q&A  ClassTime = KOREAN

W Course Search (No need to login)

X Search all courses of current semester: click magnifier(Search icon)

X Search specific courses of current semester: click simple/advanced search)
- Location: search engine of SNU CRS main page
- Function: search courses, use for class of interest,

pre-course course cart/registration, course cart/registration
- Simple/Advanced search
- Simple search is default setting.

Search Condition

s = (:l- E 5

\S’? SNU CRS
Course Search Advanced Search
Arcadermic
r Vear
Class Tim
Dopartment
Diw
i Course
0 peried classification
1 poricd
2 period
3 pariod
4 prerieed
5 poriod

& period

T period

N \ a5 Thme b
F020 Year Winter Semester Browse courses. Tor Fuat a it " :
- - Genearal Al - Al -
Eduication
w Al - Program Al -
& Saarch hall past)
exclusion

condltions

Advanced Search{Past Semestar) Mora »

O, search

Hm Simple Search
Search condition: courses of current year and semester will be searched
according to department, course classification, course number and course title.
Reset conditions: reset all search conditions

Advanced search: Click [advanced search(past semester)]

LI |
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3-4. Course Search

Search Condition(Advanced Search)

# SNU CRS 2021 - Winter Semester

Courye Registratian Syster

Couwrse Seanch

Clasae= Of interes=st

2021Year

# Addinga.om

Categories
Regist

Course Re,

Advanced Search 2021 ~ Year Winter Semester v Browse courses, s Re=zt )"\ ey Tiewe’ | NN
Academic L] - Al General Al - All -
Yesar Education
Department il w a Frogram Al w
Al w Search
exchision
conditions
Course Subject for Liberal Education s l
classfication ) 3 wilt
Requisite Subject for Major
Elective Subject for Major
Elective General Subject
Subject for Teaching Certification
Reading and Research
Graduate Courses )
Core Sulbject for Liberal Education I
Undergraduate Courses
Credits Liocataen Al -
(- Room)
cart —=
"
Name Of Class Tamse Al - Dy Chiice - b
Instructor
Quot Lecture '
constituent il
English Lecture
Mumber of
registered
stude: Glidl.l'lg Type Choosable
Pending courses
Online Class -

B Advanced Search
- Location: Course search - Simple search - [Advanced Search(past semester)]
X function could be unavailable during course registration time load
- Conditions: simple search conditions, credits, lecture room location, quota, class time,
instructor(name), number of students registered courses, previous semester, etc.

Buegaga

22 MECHEHD AZEAIZ A|AE O



3-4. Course Search

Course Search Result

SNU CRS 2020-Winter Semester __ als J

Course Reghtration System

CourseSearch  CourseRegisiration MBACourseRegistration  EMBACourse Registation GUIDELMNE(POF) - Notice  FAQ  Q&A | ClassTime  KOREAN

[Subject for Liberal Education] Korean Literature and World Literature Compare Timetables
Lea Haeng-mi | Dept. of Korean Language & Literature Y3 y
No. of registered students/Quatalenrollment students) 0/40 [40) | Credits 3 =20 | Save Interest |

Add to Course Cart

|Subject for Liberal Education] Reading Popular Fiction in English

Jung Sechyon | Dept. of English Language & Literature wl _
No. of registered students/Quotalenroliment students) 0/40 [40) | Credits 3 =1/

|Subject for Liberal Education] Reading Popular Fiction in English et
Yehrim Han ~ Dept, of English Language & Literature 32
No. of registered students/Quatalenrallmant students) 0/40 (40) | Credits 3 =0

B Course search result
- Search result: instructor, department, number of students registered course/quota,
credit, class time, available quota after cancellation, retaking courses,
foreign language lecture, restricted mark(®)

- Click Course title then course details will be popped up.
¥ Star = Number of Class of Interest / Cart: Number of Course carts

Images Function

Available quota after cancellation :
Once course had reached quota, ‘available quota after cancellation’
mark will be shown if vacancies duo to cancellation.

[ Available quota after cancellation J

[ Retake |

|‘=\ @ Left Icon will be displayed  if a lecture room is barrier-free room.

O Right lcon will be shown if foreign language used for the course.

‘i\\? 2750 This Icon shows number of students saved each course as ‘Class of Interest’
\\‘up_:'j 356 This icon shows number of course carts students added for each course.
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